Student Group Constitution

0.0 Student Group Name
Birmingham City Students’ Union (fill in society name here) Society/Club
This will be classed as a group. Select one of the groups – cultural, liberation, religious, social, sport
1.0 Aims

The society aims to further the interests of, and support all members of the ‘society or Sports Team’.  This support shall be offered in a number of ways.

List all activities and events you hope to provide to all your members

2.0 Membership Details

2.1 Any union members shall be eligible to become a full member if the society, subject to payment of the annual membership fee which is agreed by the committee to be £…  This must be at least £1 
2.2 Full members have equal rights to vote and are encouraged to attend all meetings
2.3 Associate membership is open to all other persons who are interested in the aims and objectives of the group. 
2.4 Associate members must pay an increased membership which is set at  twice the full membership fee

2.5 At least 2/3rd of the membership must be full members, ie students.

2.6 A membership card is issued on registration and should be presented at all functions organised by the society
2.7 Membership of the society runs from September to August
2.8 Membership of the group may be granted to any union member regardless of race, age, gender, sexual orientation, disability, ethnic origin, religion or creed. 
2.9 The Societies Management Committee reserve the right to refuse or revoke membership of an individual for breaching this constitution, the society’s safety, or bringing the society into disrepute. 
3.0 Meetings

3.1 Meetings will be held – identify how regularly you will hold meetings
3.2 Meetings will be held at differing campuses to enable all students to attend
3.3 Only Full members can vote at meetings
3.4 General meetings 
3.4.1 are chaired by the president, vice president, captain or another member of the committee
3.4.2 The Secretary must give at least x days notice to its members

3.4.3 At a general meeting the committee should make reports to its members

3.4.4 The quorum for the general meeting shall be (set a quorum level for a GM meeting)
3.5 Annual General Meeting 
3.5.1 An AGM shall be held (state when it is to be held, has to be before the April) at which time the new committee shall be elected.  
3.5.2 At least 14 days notice must be given to members and the agenda publicised with 7 days notice. 
3.5.3 The relevant sabbatical officer (Activities & Sports Officer) will be informed that the AGM is to take place, and the minutes of the meeting submitted to the SU within a week of the meeting. 
3.5.4 The new committee will be introduced to the SU and fill in a committee contact details form
3.5.5 The quorum for the AGM shall be 1/3 of the membership or 10 members, whichever is higher.
3.6 Extraordinary General Meeting  
3.6.1 EGMs can be called by the president, vice president, captain, or by written application by at least ½ the amount of members of the club or society together with a written statement of the objects for which the meeting is desired.
3.6.2 At the EGM no other business other than that specified in the written statement shall be discussed

3.6.3 When the members request an EGM, the meeting must be held within 21 days and in all cases at least 14 days notice must be given

3.6.4 The  relevant sabbatical officer (Activities & Sports Officer) will be informed of any EGM called and the minutes must be submitted to the SU within a week of the meeting
3.6.5 The quorum for the EGM shall be (set a quorum level for a GM meeting)
3.7 All formal matters should be conducted in English, or an English translation available.
4.0 Committee Structure
4.1 The society shall be administered by an annually elected committee which are elected at AGM and have the following roles and responsibilities 
· President - overall chair
· Vice President – Assistant to president
· Treasurer – will oversee expenditure

(You may have other committee members, but this depends on your Student Group. Include role descriptions for each position, examples of these can be found in helping hand);

4.2 All committee members must be full members of the Students’ Union. 

4.3 The committee ensure that the society/club is in accordance with the unions’ constitution and policies. 

4.4 The quorum of committee members is 50% +1. 

4.5 The committee is elected at the AGM and must consist of the following roles; 
    ● President

    ● Vice President

    ● Treasurer
4.6 Failure to carry out duties outlined in the constitution are grounds for a motion of no confidence

4.7 If a committee member fails to attend two consecutive general meetings, without written apology shall be deemed to have resigned and a by-election held. 

4.8 If a committee member resigns and EGM will be called to run a by-election. 

5.0 Removal of Committee members

5.1 A committee member can be removed from office by;

· A 2/3rd majority vote at an EGM

· Following a breech of the student disciplinary regulations on the grounds of misconduct resulting in suspension of Union membership

· Failure to attend two consecutive committee meetings without sending verbal or written apologies to the Secretary. 

5.2 To remove a committee member a motion of no confidence should be submitted to the President. If the matter concerns the President it should be submitted to the Treasurer
6.0 Elections

6.1 Elections of ordinary members to the committee shall take place at the AGM

6.2 The Union will be informed of all elections
6.3 All full members can stand to be on the committee, for any position. 
6.4 The Elections will be advertised through the website and communication with members.
6.5 If a full committee is not elected then the outgoing president/captain must ensure that the Union is informed and an alternative date is arranged for a second election
6.6 Nominations shall be invited at least x days prior to the meeting.  Nominations must be given to the secretary before the meeting. 
6.7 Re Open Nominations (RON) shall be a candidate in all elections. 

6.8 The Secretary will run elections, but if this student is a candidate then another Returning Officer will be appointed. 
6.9 Students can only be on a societies committee for a maximum of 2 years
7.0 Accounts

7.1 The Treasurer is responsible for overseeing the accounts of the society.
7.2 The club/society finances are run through the union, the group will not hold accounts outside of their union account. 

7.3 Accounts will be presented by the treasurer at the AGM.

7.4 The club/society will receive no funding if they do not renew their affiliation in the third term before the summer break. 

7.5 All society expenditure will be authorised by the Treasurer unless it is the Treasurer claiming money, in which case the President will sign.
8.0 Amendments to the constitution
8.1 To make amendments to the constitution it must get a 2/3rds approval at general meeting
8.2 The amendments are subject to final approval by the committee and approved by relevant sabbatical officer (Activities & Sports Officer). 
8.3 The society constitution is subordinate to the Students’ Unions constitution and can be overruled 
9.0 The club/society will always abide by ALL union policies, procedures and regulations. 
Date: ……………………………………………………………………………………

Signed: President: ………………………………………………………………
Vice President/Treasurer: .………………………………………
