	EVENT PROPOSAL

	
	 
	 
	 
	 
	
	

	 
	STUDENT GROUP:
	 
	
	

	
	 
	 
	 
	 
	
	

	
	EVENT NAME:
	 
	
	

	
	
	
	
	
	
	

	
	EVENT TYPE:
	 
	
	

	
	
	
	
	
	
	

	
	EVENT DATE:
	 
	
	

	
	
	
	
	
	
	

	
	EVENT VENUE:
	 
	
	

	
	
	
	
	
	
	

	
	CAPACITY:
	 
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	EVENT DESCRIPTION:
	 
	 
	 
	 
	

	
	 
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	
	
	
	
	

	
	EST MARKETING COSTS:
	 
	

	
	
	
	
	
	
	

	
	ANY KNOWN EXTRA COSTINGS:
	

	
	
	

	
	
	

	
	
	

	
	
	
	
	
	
	

	
	TICKET PRICE:
	 
	

	
	
	
	
	
	
	

	
	EST INCOME
	 
	

	
	
	
	

	
	
	
	

	
	NB. YOU WILL HAVE TO PAY V.A.T ON YOUR EXPENDITURE
	

	
	
	
	
	
	
	

	
	
	
	
	
	


	ENTERTAINMENT EVENT SHEET

	
	
	
	
	
	
	

	
	EVENT NAME:
	 
	
	EVENT DATE:
	 
	

	
	
	
	
	
	
	

	
	EVENT TYPE:
	 
	
	CAPACITY:
	 
	

	
	
	
	
	
	
	

	
	EVENT TIMES:
	 
	
	DOOR TICKET PRICE:
	 
	

	
	
	
	
	
	
	

	
	ADV TICKETS SOLD:
	 
	
	DOOR TICKETS AVAIL:
	 
	

	
	
	
	
	
	
	

	
	Bar Access Time:
	 
	
	Décor Requirements:
	 
	

	
	
	
	
	
	
	

	
	EVENT DESCRIPTION:
	 
	 
	 
	 
	

	
	 
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	
	
	
	
	

	
	LOCATION:
	 
	

	
	
	
	
	
	
	

	
	ADDRESS:
	 
	

	
	 
	
	

	
	
	
	
	
	

	
	VENUE CONTACT:
	 
	

	
	 
	
	

	
	
	

	
	REQUIREMENTS:
	 
	 
	 
	 

	
	Casual Staff:             (Job Roles)
	 
	
	 
	

	
	Security:
	 
	
	 
	

	
	Catering: 
	 
	 
	 
	

	
	
	
	
	
	
	

	
	Marketing Plan Attached:
	
	Event schedule Attached:
	 
	

	
	
	
	
	
	
	

	
	Managers Notes of Event:
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	 MARKETING PLAN
	

	
	Types of marketing going to be used:
	

	
	
	

	
	
	

	
	Plan:
	 
	 
	 
	 
	

	
	Week 1:
	 
	

	
	Week 2:
	 
	

	
	Week 3:
	 
	

	
	Week 4:
	 
	

	
	Week 5:
	 
	

	
	Week of Event:
	 
	

	
	
	
	
	
	
	


